Step 4 Part B – Sample E-Mail to be issued to Unsuccessful Consultants




Re: XXXXXXXX (include Services in this title) Services at XXXXXXXXX (School), XXXXXXXXX, XXXXXXXXXX
Roll Number:  XXXXXX



A Dhaoine Uaisle

I write to inform you that we have assessed the Request for Quotations received for the above Technical Report. We regret to inform you that your quotation was unsuccessful in this instance.  
I would like to thank you for taking the time to submit a quotation. 

Kind regards


