Step 4 Part A - Template Letter of Acceptance to be issued to Successful Consultant

(Name) XXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXX
(Address) XXXXXXXXXXXXXX
XXXXXXXXXXXXXXX
XXXXXXXXXXXXXX
XXXXXXXXXXXXXX

XX XXXXXX 201X									By E-Mail

Re: XXXXXXXX (include Services in this title) Services at  XXXXXXXXX (School), XXXXXXXXX, XXXXXXXXXX
Roll Number:  XXXXXX

A Dhaoine Uaisle

I refer to your quotation for the appointment of Consultant for the preparation of a Technical Report. 
On the basis that the contract formed by acceptance of your Quotation will consist of the documents set out below, I accept your Quotation:
· This Letter of Acceptance.
· Standard Conditions of Engagement for Consultancy Services (Technical) - Guidance on Procuring Consultants for Small Works (4th edition October 2021).
· Completed Request For Quotation (RFQ).
	Lump-Sum Quotation:   € XXXXXXXXXX VAT Inclusive 





I acknowledge receipt of information as required to comply with your obligations as set out in the Request for Quote dated XXX  XXXXXXXX 201X.

Please note that the appointment is for the preparation of the Technical Report only and does not entitle the Consultant to be appointed to carry out the works if the application is successful.

Please sign below to confirm your acceptance of this appointment and return a copy by e-mail. 

Is mise, le meas

_________________ 
XXXXXXXXXXX
XXXXXXXXXXXX
XXXXXXXXXX,
XXXXXXXXXX
Co. XXXXXXXX.
(on behalf of the School Authority)

Signed by Consultant     _________________________

Date                                  _________________________

Print Name & Address   _________________________

                                          _________________________

                                          _________________________


